WEDDING POLICY
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207 S 6th (364-2181)
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Congratulation on your plans to be married!  A wedding is a very special event.  A church wedding, however is more than a special event in the lives of two individuals – it is a service of worship.  A church wedding means that you have chosen to begin your marriage in the covenant context of the Christian faith.  As a service of worship, your wedding will reflect the presence of Christ in your new relationship.

This policy is designed to help you in planning your wedding.  Read it carefully, and if you decide on a church wedding please return the wedding request form.  The wedding request, along with fees and deposit, should be returned to the church secretary as soon as possible.  This will secure the use of the building for the date you have chosen. 

Wedding Officiate: Normally the Pastor of the church officiates at weddings.  Any other arrangement must be approved by the Pastor.

Premarital Counseling: The policy of the Coffey County Ministerial Alliance and BUMC is that couples must complete premarital counseling.  The purpose of premarital counseling is to help couples begin their marriage with a solid foundation.  The number of sessions will vary depending on the needs and scheduling of the couple and the Pastor.  Normally at least three sessions will be required.  Counseling will be done with the Pastor unless other arrangements are made.  These sessions must be completed prior to the wedding taking place.
The Organist should be confirmed by separate request.  Our church organist will consult with the bride and groom, rehearse with soloists, play at the wedding rehearsal, and play for the wedding itself.  Guest organists are welcome, but it will be necessary for them to have full knowledge of the use of our organ, and to leave all the pistons as they were upon arrival.  

The Wedding coordinator is required and will be able to assist you in decisions about flowers, candles, use of the building, receptions, and any other details.   The wedding coordinator will be available prior to your wedding, at the rehearsal, and during the wedding ceremony. Please consult with the wedding coordinator on your decoration plans for the sanctuary before the day of your wedding.  The pastor will plan the actual service with you; the wedding coordinator will take care of everything else. 

Listed below are a few policies that you need to be aware of:


*Ordinarily, weddings may be scheduled at any time during the year other than Christian 
or National holidays and holiday weekends.

*Smoking is not permitted in any area of the building.  Alcohol and other drugs are not 
permitted on church property.  


*Rice, birdseed, confetti, etc. may be
distributed outside and can only be used outside.  
Sparklers or other types of fireworks are not permitted.

*The photographer should consult with the wedding coordinator prior to the wedding 
ceremony.  Video may be used from a fixed tripod at a place suggested by the wedding 
coordinator or pastor.  Please read and pass on the attached 
photography/video policy.

*Furniture in the sanctuary can be moved under the direction of the wedding 

coordinator.  Any flowers or candles fastened to the pews should be done so in a way that 
leaves no scratches or other marks.  Dripless candles are preferred; 
carpet protection is 
required.  Make sure you have consulted with the wedding 
coordinator on decoration 
plans for the sanctuary before the wedding.

 
*So that the church can be ready for Sunday morning worship, within two hours of the 

end of the wedding and/or reception, all articles belonging to the wedding party must be 
removed from the church property.  This includes all articles which belong to florists or 
other parties which are on loan to the wedding party.  Anything left on church property 
will be disposed of.  Also, chairs, tables, or other furniture moved by the wedding party 
needs to returned to its original location.

*Anything in the kitchen may be used for the rehearsal dinner or wedding 
reception.  
However, you are responsible to wash, dry, and put away what you use.  Please leave the 
basement as it was when you arrived.  If you would like to make arrangements with the 
wedding coordinator for this cleaning, you must make arrangements directly with her.  
Any compensation should be paid directly to the wedding coordinator.  


*The wedding coordinator will only be responsible for straightening up chairs and 
tables in Garst Fellowship Hall, vacuuming the sanctuary and narthex, sweeping the entry 
ways and sidewalks, and straightening up the dressing rooms.

Use of building as backup for outdoor wedding: You are welcome to reserve the church for use in case of inclement weather for your outdoor wedding.  A Wedding Request Form and $100 deposit are required to reserve the church.  The deposit is non-refundable less than six weeks prior to the wedding date.

Fee and Gratuities (church members)


Deposit (refundable)
$100.00


Sanctuary 

 no cost


Garst Fellowship Hall  no cost


Premarital Counseling $30.00 (for materials cost)

Church Organist 
$50.00


Wedding Coordinator
$100.00


Pastor – no cost – may give a gratuity
Fees and Gratuities (non church members)


Deposit (refundable)
$100.00


Sanctuary - 

$100.00


Garst Fellowship Hall $50.00 per use (i.e. rehearsal dinner, reception, etc.)

Premarital Counseling
 $30.00 (for materials cost)

Church Organist
$50.00


Wedding Coordinator
$100.00


Pastor


$120.00
Fees and Gratuities – use as backup facility


Building Reservation $50.00


Wedding Coordinator $50.00

The dates requested will be reserved on the church calendar when all fees and deposits have been received.  If you have contracted your own organist or pastor, you will be responsible for paying them separately.  The fees listed above for those services do not apply.  If the building is left undamaged, and your part of the clean up was taken care of, the deposit will be refunded (to the address on the check) within two weeks after your wedding.  If your wedding is cancelled with more than six weeks notice, a full refund will be made.  

Any questions concerning this policy should be addressed to our wedding coordinator, Verla Bartholomew, 830 S 10th St-Phone 364-8209.

Photographer/Videographer Guidelines

United Methodist Church of Burlington

207 S 6th (364-2181)

We are glad you are participating in this upcoming wedding celebration.  A wedding is meant to be both a joyful and meaningful celebration of God’s love in two people’s lives.  To help the wedding go as smoothly as possible, please follow these guidelines:

1. The photographer/videographer should consult with the wedding coordinator prior to the ceremony

2. All pre-wedding photography must be finished 45 minutes before the time the wedding is scheduled to begin.

3. Flash photography is not allowed after the bride enters the Sanctuary

4. Video may be taken from a fixed tripod at a place agreed upon by the wedding coordinator and photographer/videographer

5. The photographer/videographer is to remain in one location during the ceremony

Our Wedding Checklist

Please use this checklist as a way of making sure that you have read and followed all the guidelines so that your wedding will be a success

____ Read Wedding Policy

____ Deposit and Wedding Request Form turned in
____ Wedding Coordinator contacted

____ Pastor contacted to scheduled premarital sessions

____ If desired, the pastor of our choice has been approved to officiate

____ Organist contacted to reserve date and select music

____Guidelines given to Photographer/Videographer guidelines

____ Premarital session #1

____ Premarital session #2

____ Premarital session #3

____ If desired, additional premarital sessions scheduled

Wedding Request Form

Bride:


Name:____________________________________________Age_________


Address:_________________________________City,State______________


Telephone Number:__________________
Email: _____________________


Church Membership:_____________________________________________


Marital Status:    Never Married_______   Divorced______
Widowed______


Names and Ages of Children(if any)_________________________________

Groom


Name:____________________________________________Age_________


Address:_________________________________City,State______________


Telephone Number:__________________
Email: _____________________


Church Membership:_____________________________________________


Marital Status:    Never Married_______   Divorced______
Widowed______


Names and Ages of Children(if any)_________________________________

Other Information


Date of rehearsal:__________________  Time:____________________________


Date of Wedding:__________________ Time:____________________________


Rehearsal Dinner at Church

yes


no


Reception at Church


yes


no


Soloist




yes


no

We have read through the church wedding guidelines, and have included our payment and deposit.  Please place the above dates on the church calendar.    
Groom:_________________________
Bride: _________________________

Church Use


Deposit     $100.00


Organist________ 				Pastor Name ____________________


Pastor ___________					phone ____________________


Coordinator_______


GF Hall__________				Organist Name __________________


Sanctuary________					phone ____________________


Total_____________	 








